
CAMBRIDGE CHESTERTON INDOOR 
BOWLING CLUB LTD 

 

CONSTITUTION AND BYELAWS 
 

This Constitution was presented at the EGM on 22nd January, 2012 and 
approved. This was updated at the AGM on 18th July, 2014. 

 
1-INTRODUCTION 
The Constitution & Bye laws were approved by the Members at the Extraordinary 
General Meeting on the 22nd January, 2012 and updated at the Annual General 
Meeting on the 18th July, 2014 and supersedes all previous editions. A copy of the 
Constitution will be readily available to all members, and issued to all new 
members on receipt of their entry fee.  
The financial year for the club will be from 1st June until 31st May. 

 
2-NAME AND PREMISES 
The Club shall be known as the Cambridge Chesterton Indoor Bowling Club 
Limited, using premises situated in Logans Way, Cambridge CB4 1BL.  
The Company shall be limited by Guarantee and not have a share capital. The 
Company is No.3206633 and is registered under the Companies Act, 1985.  

 
3-AIMS AND OBJECTIVES  
The aims and objectives of the Club will be :-  
To offer coaching and competitive opportunities in Indoor Bowls  
To promote the Club within the local community.  
To manage the Cambridge Chesterton Indoor Bowls Club.  
To ensure a duty of care to all members of the Club.  
To provide all its services in a way that is fair to everyone. 

 
4-MEMBERSHIP  
The membership shall consist of all persons whose subscriptions are fully paid up 
and such other persons who shall be approved for membership by the Board of 
Directors.  
Applications for membership are made on the proposal form provided. The 
General Manager shall reserve the right to refuse an application for membership.  



An application for membership shall be displayed in the Club for not less than 48 
hours before it is approved. A joining fee may be levied on all new members the 
rate of which will be recommended by the Board of Directors for approval at the 
Annual General Meeting.  
There are three classes of membership:  
(a) Full playing membership.  
(b) Junior membership. Open to boys and girls under the age of 16 years on the 
1st September, and under 18 years on the same date for those undergoing full 
time education.  
(c) Social members - who may use the facilities of the Club apart from taking part 
in playing bowls activities. 

 
5-MEMBERSHIP FEES  
The Board of Directors will propose at the Annual General Meeting the amount of 
the subscription for each class of membership which will formally be agreed. Full 
Membership fees are £45, which will include a handbook. Any member, whose 
subscription is unpaid on the 30th September, will cease to be a member of the 
Club. The Board of Directors may defer the enforcement of this rule where an 
acceptable reason for non-payment has been advised.  
Any member who has resigned or whose membership has lapsed will, when 
seeking re-admission, be required to comply with the procedure for applying for 
new membership.  
A member may on the recommendation of the Board of Directors be elected a Life 
Member, carrying all the privileges of the Club. The Board of Directors’ 
recommendations for Life Membership will be proposed at the Annual General 
Meeting.  
Members may invite visitors to bowl on not more than four occasions in a season 
on the payment of the normal rink fees. The names and addresses of all visitors 
will be entered in the visitor’s book provided and the introducing member will be 
responsible for the payment of the rink fees.  
Only bowling members of the club may play in League, Competitions or 
representative matches. 

 
6-OFFICERS OF THE CLUB  
The Officers of the Club:  
The Chairman, Vice Chairman, General Manager, Financial Director, plus 6 
Directors who will be elected at the Annual General Meeting and be known as the 
Board of Directors.  



The Chairman will be elected at the AGM for a period of 3 years no Chairman to 
serve for more than 6 years.  
The Vice Chairman will be elected at the AGM for a period of 3 years no Vice 
Chairman to serve for more than 6 years  
The General Manager will be employed by the club and subject to the terms of his 
or her contract.  
The General Manager will also be the Company Secretary.  
Only these Directors will have the right to vote at Board meetings.  
The Financial Director will be elected for a period of 3 years, but with no limit on 
length of service.  
The 6 Directors will be elected for a period of 2 years, but with no limit on length of 
service. 
  
7-MANAGEMENT OF CLUB  
The Management of the Club shall be the responsibility of the Board of Directors.  
The Board of Directors meetings will be convened by the General Manager and 
held no less than six times per year.  
The quorum required for business to be agreed at Board meetings will be four.  
The Board of Directors will be responsible for adopting new policies, codes of 
practice and rules that affect the organisation of the Club.  
The Board of Directors may appoint advisers to attend Board meetings as 
necessary to fulfil its business.  
The Board of Directors will be responsible for disciplinary hearings of members 
who infringe the Club rules/regulations/constitution.  
The Board of Directors will be responsible for taking any action of suspension or 
discipline following such hearings. 
  
8-MEETINGS  
The Annual General Meeting will be held during the month of July for the 
transaction of the following business:-  
To receive the Annual Report of the Board of Directors, the Financial Directors 
Annual statement of accounts and the auditor’s report.  
To Appoint: the Directors, if their 2 years of service has been completed.  
To Appoint: the Chairman, if the 3 years of service has been completed.  
To Appoint: the Vice Chairman, if the 3 years of service has been completed.  
To confirm: the President, the Vice President and Auditors for the year.  
To transact any other business as may be necessary.  
Notice of Annual General Meetings (AGM) will be given by the General Manager to 
all members with not less than 14 clear days’ notice.  



Nominations to the Board of directors or any other vacancies that may need filling 
should be sent to the General Manager 7 days prior to the AGM.  
All members with the exception of social members have the right to vote at the 
AGM.  
Resolutions for consideration by the Annual General Meeting must be delivered to 
the General Manager in writing at least 7 days before the date of the meeting, and 
must be signed by a proposer and seconded.  
The Agenda and any resolutions will be displayed in the Club for 7 days before the 
date of the meeting. No other resolutions may be considered by the Annual 
General meeting unless in the view of the Board of Directors they are of an urgent 
or emergency nature.  
The Board of Directors have the right to call Extraordinary General Meetings 
(EGM's) outside the AGM.  
Procedures for EGM's will be the same as for the AGM.  
Other special meetings may be called at the request of the General Manager or 
upon the request of at least 25 members; these shall not include social members. 
The request for a meeting will be addressed to the General Manager and should 
clearly set out the business to be transacted. The meeting may only discuss the 
business in the notice convening it. No resolutions of any Special Meeting will be 
valid unless passed by a majority of two thirds of members present.  
In the absence of the Chairman, or Vice Chairman any Director may take the chair 
of any meetings. The Chairman of the meeting will, if the voting on any issue is tied 
have the casting vote.  
Social members may attend meetings and may take part in discussions but may 
not vote. 
 
9-POWERS AND DUTIES OF THE BOARD OF DIRECTORS  
The Board of Directors are vested with the management of the Club. They shall be 
responsible for transacting the ordinary business of the Club and shall have the 
powers to make and amend rules not inconsistent with the Articles of the Club; to 
make all contracts, appoint and terminate any staff member’s employment.  
The Chairman will be elected to ensure the smooth running of the club, the 
General Manager will report to the Chairman. The Club Chairman will be elected 
for 3 years but may be re-elected at the AGM to serve for a maximum of 6 years. 
The Chairman, Financial Director and General Manager will agree annually the 
Honorariums to be paid and make their recommendations to the Board of 
Directors.  
The Board of Directors may appoint various sub-committees to deal with the 
League and club competitions, Building and Social activities and any other Sub-



Committees which may be necessary for the functioning of the Club. All Sub- 
committees will report back to the Board of Directors.  
There will be meetings arranged when the Board of Directors and members of the 
Sub-Committees will meet.  
The Chairman, Vice Chairman and Financial Director may attend any Sub-
Committee meeting.  
The club may require the following positions which will be appointed by the Board 
of Directors, where an Honorarium may be paid:  
League Secretary  
Competitions Secretary  
Building and Maintenance Manager  
The President, will serve for one year, however in exceptional circumstances may 
continue for two or three years.  
The Vice President appointed by the Board of Directors will in most cases replace 
the President when their period has been completed.  
The Sub-committee that organises the Clubs’ friendly programme will, when 
possible have the club President and Vice President in attendance to help 
organise the smooth running at such games.  
Every Director has a personal responsibility to ensure that certain statutory 
documents are delivered to the Registrar of Companies as and when required by 
the Companies Act.  
In particular: Accounts; Annual returns, Notice of change of Directors or Manager 
or their particulars.  
The Board of Directors whilst acting in the discharge of their duties shall do so as 
agents of the Club. In the exercise of these duties they shall incur no financial 
liability but they shall at all times safeguard the interests of the Club in so far as it 
is within their power so to do. 
  
 
10-DUTIES OF THE GENERAL MANAGER  
The General Manager shall attend all meetings of the Board of Directors, will be a 
member of any sub-committees, and shall ensure minutes thereof as recorded in 
such manner as directed by the Board of Directors. He/she shall keep a register 
containing names and addresses of all members. He/she shall arrange meetings 
of the Board of Directors and such sub-committees as requested.  
The General Manager may request the appointment of an assistant to help with all 
matters relating to the general administration of the club. He/she will work under 
the guidance of the General Manager but be approved by the Board of Directors 
before any appointment is made.  



11-DUTIES OF THE FINANCIAL DIRECTOR  
The Financial Director shall keep accounts in such a manner as directed by the 
Board of Directors and present a report to each meeting of the Board of Directors. 
He/she will also submit a statement of the audited accounts to the Annual General 
Meeting. He/she will transfer money from the Current to the Extra Interest 
accounts whenever possible. Also he/she must ensure that all accounts are paid 
on time. The Financial Director may appoint an assistant subject to the approval of 
the Board of Directors  
All cheques will require two signatures as agreed by the Board of Directors. 
  
12-CHESTERTON OUTDOOR BOWLS CLUB  
The Board of Directors will work in close relationship with the officers of the 
Outdoor Club, to the mutual benefit of both Clubs, regarding the lease rent or 
development of the site. Should there be a matter of urgent need a special meeting 
may be called within 14 days, the meeting to consist of the General Manager and 
four members of each club.  
The Indoor Club will always bear in mind the interests of the Outdoor Club and 
consult them before any major change or re-development. 
 
13-HOURS OF PLAY  
Details of session times and matches to be played daily will be displayed in the 
rink booking register. The length of each session shall be determined by the 
ringing of a bell, when play will be completed in accordance with the rules currently 
in force.  
 
14-RINK BOOKINGS  
Members should regularly check the rink booking register. Rinks can be booked for 
play when not required for Club matches, leagues or competitions. A member 
should enter his/her name clearly in the rink space he wishes to book, stating the 
number of members taking part. The final decision on allocation of rinks will be 
made by the League secretary who may then report his actions to the General 
Manager. 
 
15-GREEN AND MATCH FEES 
Green and match fees recommended by the Board of Directors and agreed at the 
Annual General Meeting will be posted on the Club Notice Board. The appropriate 
fee must be placed in the envelope provided and posted in the office box prior to 
the start of play note it is the responsibility of the home team to ensure the monies 
are correct.  



16-PRIZE AWARDS  
League and Competition prizes shall be awarded at the discretion of the Board of 
Directors. 
League winners will receive voucher/cash/cheques to the value of ten pounds and 
runners up to the value of five pounds per registered player. 
Runners up prizes will not be presented if the League Division has fewer than eight 
teams. 

  
17-DRESS  
Members shall at all times be properly dressed when on the bowls green. This will 
include those acting as markers in singles competitions.  
Everyone must wear approved footwear when on the bowling green.  
Male players shall wear medium grey trousers and white shirts, (Club shirts when 
appropriate or shirts with coloured piping but predominately white purchased from 
approved bowls manufacturers), with white knitwear if desired. Female players 
shall wear regulation grey skirts or trousers and white tops, (Club shirts when 
appropriate or shirts with coloured piping but predominately white purchased from 
approved bowls manufacturers), with plain white or Club knitwear if desired, ladies 
have also an official light blue cardigan (sleeved or sleeveless) and natural brown 
tights.  
Rules regarding dress will be strictly adhered to for National, County, club 
competitions and all league matches. The only exceptions where smart casual is 
acceptable may be on the rinks used for bowls ‘Drop in Drives’ or by the blind and 
partially sighted and the helpers of wheel chair bowlers and potential members 
receiving official Club coaching as long as their footwear is acceptable. 
NOTE: club members wishing to play in the Drives or having Roll Ups must 
NOT wear casual clothing. 

 
18-WHEELCHAIR BOWLERS 
Only wheelchairs made specifically for the purpose may be used on the green. A 
wheelchair bowler may have one helper on the green. Matters of dress are dealt 
with in the appropriate section. 

  
19-CLUB ETIQUETTE  
Smoking is NOT allowed anywhere in the club.  
Eating, drinking or running on the green is strictly forbidden.  
No chalk marks will be made on the green.  



Bowls bags must be left in the changing rooms or lockers provided.  
Users of lockers alongside Rink 8 should ensure that any bowls bags or other 
items that cannot be stored in lockers are taken away with them until next required. 
Bowls and bowls bags must not be left around the bowling greens or taken onto 
the viewing balcony or into the restaurant.  
Jackets/blazers should be placed on the hooks provided and not left on the backs 
of chairs.  
Ladies should ensure that all valuables including their handbags are safe as the 
club is not responsible for any theft. 

 
20-DAMAGE 
Any person wilfully damaging furniture or fittings or any other Club property shall 
make good same to the satisfaction of the Directors. 

  
21-RESTAURANT 
The restaurant is operated under a franchise. The franchisee shall be appointed 
and the terms and conditions of the franchise shall be agreed by the Board of 
Directors.  
Only food and drink provided by the Club may be consumed within the Club 
building unless otherwise agreed.  
The ‘Walter Golby Suite’ may be hired through the office for meetings and other 
functions. The Club member making the booking shall be responsible for the 
proper conduct of the event and payment of any charges levied by the club. 

 
22-BAR HOURS 
The bar will be open during the following hours;  
Weekdays.  11am - 2.15pm  7pm - 11pm  
Sundays.  Noon - 2.30pm  7pm - 11pm.  
The club is the holder of a Full Licence granted by the Licensing Justices, and 
these hours may be occasionally varied with the authority of the Bar and General 
Manager.  
Under no circumstances will intoxicating liquor be supplied to any person under 18 
years. 

  
23-GAMING MACHINES 
Under no circumstances will any person under the age of 18 years be allowed to 
play on the gaming machine. 



24-ACCIDENTS 
Should any member have the misfortune to suffer an accident whilst on the Club 
premises or in the car park and suffer an injury, details of such accident shall be 
reported at the Club Office and entered in the accident register. 
 
25-GENERAL 
The Club shall not be responsible for members or visitors property left on the Club 
premises or surrounds or in the car park. 
 
26-DISCIPLINE AND APPEALS 
All concerns, allegations or reports of poor practice/abuse relating to the welfare of 
children and young people will be recorded and responded to swiftly and 
appropriately in accordance with the Club’s Child Protection Policy. The Club 
Welfare Officer and General Manager is the lead contact for all members in the 
event of any Child Protection issue.  
The outcome of a disciplinary hearing should be notified in writing to the person 
who lodged the complaint and the member against whom the complaint was made 
within seven days of the hearing.  
There will be the right of appeal to the Board of Directors following disciplinary 
action being announced. The Board of Directors should consider the appeal within 
seven days of the General Manager receiving the appeal. 

  
27-AMENDMENTS TO CONSTITUTION 
This constitution will only be amended through agreement by majority vote at an 
AGM or EGM. 

  
28-DECLARATION  
Cambridge Chesterton Indoor Bowls Club hereby adopts and accepts this 
constitution as a current operating guide regulating the actions of members.  
July, 2014 


